RESOLUTION NO. 2026-1.__
OF THE GOVERNING BODY OF
THE BOROUGH OF BLOOMINGDALE

RESOLUTION OF THE BOROUGH OF BLOOMINGDALE, COUNTY OF PASSAIC, STATE OF NEW JERSEY AUTHORIZING AN AMENDMENT TO THE EMPLOYEE HANDBOOK AND PERSONNEL POLICIES AND PROCEDURES MANUAL (PAYROLL POLICY)

WHEREAS, the Borough of Bloomingdale maintains an Employee Handbook and Policies and Procedures Manual that outlines current policies, benefits, and guidelines within the municipality; and

WHEREAS, Section Four of the Employee Handbook, titled Compensation & Employee Benefits Policies, includes a Payroll Policy intended to ensure accurate, timely, and compliant payment of employee wages; and

WHEREAS, the Administration recommends that updates to the Payroll Policy are necessary to reflect the current operational practices for processing payroll from a bi-weekly basis to a semi-monthly basis, effective January 1, 2026; and 

NOW, THEREFORE, BE IT RESOLVED by the Governing Body of the Borough of Bloomingdale that Section Four of the Employee Handbook, Compensation & Employee Benefits Policies, Subsection Payroll Policy, is hereby amended, effective January 1, 2026 as follows:

1. Payroll Policy 
Salary ranges are established by ordinance, and employee compensation must fall within the minimum and maximum salary ranges assigned to the employee’s title. Employees are paid on a semi-monthly basis, with pay dates occurring on the 15th and 30th of each month. When a scheduled pay date falls on a weekend, payment will be issued on the preceding Friday. Overtime compensation when applicable is paid two (2) weeks in arrears to allow sufficient time for accurate reporting, review, and calculation of hours worked.

The Borough of Bloomingdale does not assume responsibility for employees’ personal financial matters. The Borough will comply with lawful judgments, garnishments, and other court-ordered deductions against an employee’s pay but will not act as a mediator between the employee and creditors. 

2. The appropriate Borough officials are hereby authorized and directed to implement the amended Payroll Policy and to communicate the changes to all employees in a timely manner.

3. The amendments to the Employee Handbook and Policies and Procedures Manual as are hereby adopted and shall be incorporated into the Borough’s Employee Handbook and Policies and Procedures Manual.

4. The Borough Clerk shall distribute copies of the amendments to the Employee Handbook and Policies and Procedures Manual to all employees, elected officials and volunteers.

5. The Borough Clerk shall retain a copy of the amendments as incorporated into the Employee Handbook and Policies and Procedures Manual for review by any employee, elected official, or volunteer.
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