RESOLUTION NO. 2020-6.19
OF THE GOVERNING BODY OF
THE BOROUGH OF BLOOMINGDALE 
A RESOLUTION SETTING FORTH TEMPORARY POLICY WITH RESPECT TO RETURNING TO WORK
WHEREAS, the Borough of Bloomingdale continues to provide services to its residents throughout the COVID-19 state of emergency; and 

WHEREAS, the administration has recommended the gradual reopening of Town Hall beginning July 6, 2020; and

WHEREAS, the administration has put forth guidelines for employees, members of the public, inspections, along with important protocol to protect the health, safety and welfare of residents and employees of the Borough of Bloomingdale.  A copy of this proposed policy is on file in the Clerk’s Office and made a part of this resolution.  

NOW THEREFORE BE IT RESOLVED, by the Council of the Borough of Bloomingdale, in the County of Passaic, and State of New Jersey, that the return to work temporary policy and guidelines shall be effective immediately.

BE IT FURTHER RESOLVED that a copy of this policy and guidelines shall be provided to all employees to ensure their safety and the safety of the public.
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I hereby certify that the foregoing is a true copy of a Resolution adopted by the Governing Body of the

Borough of Bloomingdale at an Official Meeting held on Tuesday, June 23, 2020.

___________________________________

Breeanna Calabro, R.M.C.

Municipal Clerk, Borough of Bloomingdale
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Borough of Bloomingdale
______________________________________________
101 Hamburg Turnpike ∙ bloomingdale, new jersey 07403

(tel) 973-838-0778     (fax) 973-838-5115

I)  IMPORTANT INFORMATION REGARDING COVID-19
Present data indicates that COVID-19 is a respiratory illness caused by SARS-CoV-2.  The Center for Disease Control (“CDC”) has advised that present public health and medical data continues to evolve as more information becomes available.  Due to these circumstances, this policy is subject to change at any time.  Unless in the event of an emergency, you will be informed of any changes prior to the date they become effective.
At this time SARS-CoV-2 and COVID-19 are thought to spread mainly from person to person: between people who are in close contact with one another (within about six feet); through respiratory droplets produced when an infected person coughs, sneezes, or talks.   As such, additional precautionary measures are necessary to lessen the risk of potential infection when employees are conducting inspections.
According to current CDC guidance, common symptoms associated with COVID-19 include any of the following: fever, cough, shortness of breath or difficulty breathing, chills, fatigue, repeated shaking with chills, muscle pain, headache, sore throat, new loss of taste or smell, congestion or runny nose, nausea or vomiting, diarrhea.  The CDC advises that these symptoms may appear as few as two days or as long as 14 days after exposure.

II) RETURN TO WORK INTERIM POLICY AND PROCEDURES

A)  INSPECTIONS
1. No inspections are to be performed by anyone exhibiting any of the common symptoms associated with COVID-19 according to CDC guidance.
2. When scheduling inspections, employees shall ask if the customer or anyone living, working or otherwise occupying the property to be inspected has had any of the common symptoms associated with COVID-19 according to CDC guidance in the last 72 hours and if so reschedule the inspection.
3. Potential sources of exposure to SARS-CoV-2 and COVID-19 include close contact with members of the public who are ill with COVID-19, and touching your nose, mouth or eyes after touching surfaces contaminated with the virus or handling items that others infected with COVID-19 have touched.
4. On a weekly basis, Heads of Departments performing inspections shall provide a list of all properties inspected to the Department of Health.
5. For inspection permissible under state regulations, the following practices are to be followed by inspectors:
· Inspectors must wear masks of KN95 quality or better and sanitize hands before and after inspections.

· Only one person can accompany the inspector during the inspection, must maintain six feet distance from the inspector, must wear a face covering and must not have had any of the common symptoms associated with COVID-19 according to CDC guidance in the last 72 hours.
· All other occupants must go to a remote location away from the inspection area while the Inspector is conducting the inspection.

· The inspection must be canceled if the customer or anyone living, working or otherwise occupying the property to be inspected has had any of the common symptoms associated with COVID-19 according to CDC guidance in the last 72 hours.

· According to current CDC guidance, common symptoms associated with COVID-19 include any of the following: fever, cough, shortness of breath or difficulty breathing, chills, fatigue, repeated shaking with chills, muscle pain, headache, sore throat, new loss of taste or smell, congestion or runny nose, nausea or vomiting, diarrhea.

· If at any time an inspector observes non-compliance with any of the above requirements, they are to leave the site and inform the customer the inspection will be rescheduled.

6. These procedures, when practicable, shall be provided to residents in a notice in advance of the inspection. Inspectors are to also follow policies for safe use of equipment including vehicles when performing inspections. 
7. Each Department Head, when practicable, shall ensure these items are included in a Notice of Precautionary Measures for Inspections on their department letterhead with contact info. Each department shall include any current state guidance or standards issued for the respective department. Additional information and/or procedures can be added to the notice with approval of the Administrator. The notice shall be provided to customers with application, in UCC jackets or by email prior to inspections. 

This policy and contents of the notice may be updated by the Administration based on 
changes to state standards and CDC guidance.  

B)  Employees Workplace Interaction Policy
While in the workplace, all employees should continue to practice social distancing, staying six feet away from colleagues and the public as much as possible in every situation.  When at work, minimize in-person interaction with colleagues in other offices whenever possible.  Do not shake hands; and avoid close physical contact with each other and visitors as much as possible.  
1. All employees are encouraged to stay home when they are sick or are experiencing symptoms related to COVID-19.
2. Whenever possible use phone, email, or conferencing technology to communicate with other staff members or offices.  
3. Send documents via email, rather than hand-delivering the items by visiting another employee’s office.
4. Masks shall be worn at all times when in “common areas” like the lobby, elevator, shared work spaces, corridors, staircases, etc. and in areas where interaction with the public is likely. The Borough shall provide two additional washable cloth masks (and replaceable filters on a periodic basis) for use by employees in common areas and when walking in or out of an office and unable to maintain six feet separation. Disposable masks will be provided until the additional cloth masks are received and distributed. On days when access to the public is granted, Masks of at least KN95 quality shall be worn when in common areas or interacting with the public at a window. Any disposable masks (non-cloth masks) shall not be reused after that day. The Borough shall provide KN95 masks for such use on a periodic basis. 
5. The Office of Emergency Management or the Borough Administration shall provide an adequate stockpile of masks.
6. Masks must be worn on work assignments when maintaining six foot distance would be difficult even, if necessary, when working outside.
7. The Borough Administration, OEM, DPW and Health Department shall work together to ensure the use of proper cleaning fluids and materials per CDC guidance, the supply of such and the scheduling of advanced and additional cleaning.
8. Verification and safety checks related to HVAC, ventilation systems, etc. per CDC guidance will take place regularly.
9. The Borough shall provide increased sanitizing stations, wipes or cleaning fluid and towels as well as gloves, when necessary. 
10. Signage that promotes distancing shall be posted in common areas.
11. The Administration may update this policy based on changes to state standards and CDC guidance.
C)  Employee Self-Monitoring Policy
1. All employees are responsible to self-monitor for signs and symptoms of COVID-19.  
2. According to current CDC guidance, common symptoms associated with COVID-19 include any of the following: fever, cough, shortness of breath or difficulty breathing, chills, fatigue, repeated shaking with chills, muscle pain, headache, sore throat, new loss of taste or smell, congestion or runny nose, nausea or vomiting, diarrhea.  The CDC advises that these symptoms may appear as few as 2 days or as long as 14 days after exposure.
3. The CDC also advises each employee to perform a self-check for emergency warning signs associated with COVID-19.  These emergency warning signs include any of the following: trouble breathing, persistent pain or pressure in the chest, new confusion, the inability to wake or stay awake, bluish lips or face.  If you experience any of these emergency warning signs do not come to work.  Promptly contact 9-1-1 or call ahead to your local emergency facility.
4. Do not come to work if you feel sick or exhibit any of these common symptoms or emergency warning signs.   If you are experiencing the common symptoms above, please contact your primary care physician and notify your immediate supervisor via telephone or email. 
5. If you become ill or begin experiencing these common symptoms or emergency warning signs at work, you must notify your supervisor or the Administration via email or telephone and must leave the workplace immediately.
6. The above-lists are based on current CDC guidance and do not include all possible symptoms and signs for COVID-19.  The common symptoms and emergency warning signs listed above may change as more studies and data becomes available.
7. Employees shall take their temperature before leaving for work each day.  Employees with a fever and  COVID-19 symptoms that have been directed to care for themselves at home by a medical provider may not return to work until after: (i) at least 72 hours have passed without a fever (and without use of fever reducing medications); (ii) at least 72 hours of improved respiratory symptoms (cough, shortness of breath); and (iii) at least 10 days have passed since symptoms first appeared.
8. Employees testing positive for COVID-19 and exhibiting symptoms may not return to work until after: (i) at least 72 hours have passed without a fever (and without use of fever reducing medications); (ii) at least 72 hours of improved respiratory symptoms (cough, shortness of breath); and (iii) either testing negative at least two consecutive times more than twenty-four hours apart or at least 10 days have passed since symptoms first appeared.
9. Employees testing positive for COVID-19 who have not had any symptoms may not return to work until either: (i) 10 days have passed since their first positive COVID-19 test and no subsequent symptoms have developed during the interim period of time; or (ii) the employee has tested negative at least two consecutive times more than twenty-four hours apart.
10. Employees who are well but who have a sick family member at home with COVID-19 should also notify their immediate supervisor and follow CDC recommended precautions.  Self-monitor for symptoms regularly throughout the day.
11. Sick-leave and family leave benefit laws have recently changed due to the COVID-19 Pandemic.  Under certain circumstances, you may have benefits related to caring for family members and children during the COVID-19 Pandemic.  See the New Jersey Department of Labor website for details.
12. The Administration may update this policy based on changes to state standards and CDC guidance and when necessary.
D)  Safe Work Areas and Equipment
1. Employees are not permitted to use or touch another employee’s desk, chair, computer/keyboard, phone, office supplies, equipment, locker, facemasks, Personal Protective Equipment (PPE), personal items/supplies or other equipment/tools without the knowledge and permission of that employee. The only acceptable reasons for use or touching of another employee’s work area or equipment is cleaning/disinfecting or to provide assistance with that equipment.  When using another’s work area or equipment, gloves and mask should be worn and the area/equipment cleaned. 
2. Employees must routinely clean and disinfect their individual desks, private office doorknobs, and work areas at the end of each day and store as much pending work as possible in areas not openly accessible to others. Employees shall also disinfect their work areas after cleaning by assigned custodial staff. The attached guide for cleaning and disinfecting shall be posted in all offices.
3. In addition to the Department of Public Works and/or routine cleaning by custodians/janitors, employees are responsible for sanitizing shared or common workspaces and devices daily.  Such common workspaces and devices include, but are not limited to: counters, fax machines, copiers, and file cabinets. 
Wear rubber gloves when cleaning your workspace.  Change gloves if they become ripped or torn.  Do not touch your face with your gloves or hands.  Wash your hands with soap and water or use hand sanitizer immediately after removing gloves.
4. When cleaning your workspace, follow the directions on the label. Spray the cleaner onto a wipe, and not directly onto the surface.  This minimizes the potential for contaminating the air. Let sit according to instructions before wiping with damp towel.
5. If a surface is dirty, it should first be cleaned using a detergent or soap and water for twenty seconds prior to using a disinfectant.
6. When outside of their work area and whenever feasible, employees will be assigned specific tasks, vehicles, equipment, tools, etc. to limit interactions and potential for cross-contamination. Hands should be washed with soap and water or hand sanitizer used after use of shared equipment. 
7. Occupancy of office/conference/lunch rooms shall be limited based on space available to maintain social distancing. 
· Access to conference rooms by the public shall be restricted and meetings limited so that the space may also be available to staff. 

· Use of conference or other shared rooms as office space on a regular basis shall be planned and designed to limit occupancy in other offices. Cleaning shall be done per policy before and after use.

· If employees are not seated six feet apart, a face covering must be worn. When leaving their work station, employees must wear a face covering if they will pass within six feet of an occupied work station.

· Employees shall not enter another Department’s office without permission and only if necessary for work. A face covering shall be worn whenever in another Department’s office.

· Only one employee may be in an elevator at a time. Signs shall be posted explaining based on the size of the elevator only one person may be in the elevator at a time if they are not members of the same household or another exception under executive order(s).

· Only one employee may use a municipal vehicle at a time. Employees should be assigned their own vehicle to the extent feasible.

8. Violations of safety measures are to be reported to supervisors. Supervisors are to investigate and take action in accordance with established policies including that for disciplinary actions.
9. The Administrator may update this policy based on changes to state standards and CDC guidance.
E)  Infection Control Etiquette for Coughing, Sneezing & Handwashing
1. Throughout the day frequently and thoroughly wash your hands with soap and warm water, or an alcohol-based hand rub containing at least 60% alcohol for at least twenty seconds.  Key times to clean your hands include:
· After blowing one’s nose, coughing, or sneezing;
· After using the restroom;
· Before eating or preparing food;
· After contact with animals or pets;
· Before and after providing routine care for another person who needs assistance (e.g. child)
2. Avoid touching your face, eyes, nose, and mouth.  
3. Cover your mouth and nose with a tissue whenever coughing or sneezing.  If you do not have a tissue, cough or sneeze into your elbow and not your hands.  Dispose of all used face masks, PPE, gloves, tissues, and paper towels in a waste receptacle or basket.   Immediately wash your hands after blowing your nose, coughing or sneezing, and after cleaning your work area.
F)  Public Access Policy
Public Access will be limited to ensure the safety of both the public and employees. Precautionary measures have been designed to mitigate risk. Employees must comply with the following when facilities are open to the public:
· Wear a mask  when in common areas.

· Wear a mask  when interacting at a window with a member of the public.

· Schedule in-person visit only on those days designated.

· Appointments should be scheduled approximately 30 minutes a part or more based on estimated time needed by visitor. 

· Do not grant access to more than one visitor (unless family members or other exceptions under executive order) at a time to a Department.

The following shall be posted at public access points where necessary:
· Where there is an elevator a sign explaining, based on the size of the elevator only one person may be in the elevator at a time if they are not members of the same household or another exception under executive order(s).

· Days and hours for appointments

· Contact department via intercom for access or to schedule an appointment

· Masks must be worn during the building (with the attached guide for wearing PPE.

Borough of Bloomingdale
______________________________________________
101 Hamburg Turnpike ∙ bloomingdale, new jersey 07403

(tel) 973-838-0778     (fax) 973-838-5115

THIS FORM MUST BE SIGNED AND RETURNED TO THE ADMINISTRATOR

Receipt for Return to Work Policy 7/6/2020
I acknowledge that I have received a copy of the Borough of Bloomingdale's Return to work Policy and Procedures memo. I agree to read it thoroughly. I agree that if there is any policy or provision in the memo that I do not understand, I will seek clarification from my supervisor, Department Head, or Full Time Mayor. In addition, I understand that this memo states the Borough of Bloomingdale back to work policies are in effect on the date of publication. I also understand that these policies are continually evaluated and may be amended, modified, or terminated at any time. I understand that I can be disciplined for not following the policy and procedures for returning to work.
Signature:



Date: 

Print Name:




Department:  
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